
North Manchester Primary Federation

Behaviour for Learning: Sanctions Policy
	Stage
	Characteristic behaviours
	Responsibility
	Action to be taken



	Verbal Reminder about expected behaviour
	Breaking the Golden Rules.

· Disobeying instructions.

· Being unkind / rude.

· Annoying others.

· Not being productive.


	Class Teacher and Teaching Assistant
***A separate log will be kept for children who consistently reach stage 1 or stage 2. This will be sent to ms Adams, Mr Hughes, Mr Jones or Mrs Fairclough whenever it is felt to be of concern, so that the evidence trail is strong when parents are invited in***
	Inform the children which golden rule they need to follow and what will happen if they carry on breaking the rule. ('Fred, please remember our golden rule about _____. Otherwise, it will be a stage 1.’)

	1
	
	
	· Talk to the child about their unacceptable behaviour and reason why they are on a stage 1.
· X to be recorded next to the child’s name in behaviour file for that date

	2
	
	
	· Time out within the classroom.

· XX to be recorded next to the child’s name in behaviour file for that date

	3
	
	
	· 10 minutes time out in another classroom not with the phase leader. Stage 3 slip to be given to the teacher where time out takes place. At lunchtime or playtime the behaviour should be discussed with the child.

NOTE: No explanation to the receiving teacher about the child’s behaviour is needed. Also, the class teacher does not need to take the child to the class they are having time out in.
· Parents to be informed by class teacher

· XXX to be recorded next to the child’s name in behaviour file for that date

· Stage 3+ log to be completed by the class teacher with a very brief outline of the inappropriate behaviour that has led to stage 3+

	4
	If deemed serious enough, children can go straight to stage 4 for:

· Fighting

· Bullying

· Racism

· Homophobic language

· Transphobic language

· Bi-phobic language

· Stealing

· Damaging property

· Behaving in a dangerous way


	Crab Lane:
EYFS:

Send to Mrs Walker initially. Nursery children to stay in Reception, Reception children go to Y1.
Year 1 and 2: 
Miss Davidge

Years 3-6:

Mr Jones. (Mr Dodd and Miss Rutherford to have Years 3-5)
Crumpsall Lane:

All year groups – Mrs Fairclough
	· Time out to discuss poor behaviour with phase leader or key stage leader. Stage 4 slip to be given to the phase leader where time out takes place.

· Parents to be informed by class teacher, phase leader or year group leader
· CPOMS log to be completed if a child has got to this stage. Class teacher to complete initial log and then actions are added by the person who deals with the stage 4 incident.

	5
	If deemed serious enough, children can go straight to stage 5 for:

· High levels of aggression.

· Persistent ignoring of instructions.

· High levels of rudeness / swearing.

· Stealing

· Repeating a serious incident from Stage 4. 
	Executive Headteacher / 

Associate Headteacher
	· Child to be sent for time out to the Executive Headteacher/ Associate  Headteacher. (Head Of School if both are not in school)
· Executive/Associate Headteacher to speak to parents with the class teacher present if necessary. (Head Of School if both are not in school)
· CPOMS Log to be completed for initial incident and then additions of actions taken.

· Period of exclusion may be given (as appropriate)
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Behaviour Log: Stage 3+

Send this slip with the child/give it to the receiving class teacher, when a child is sent out of the classroom on a stage 3+
Completed by – 
_______________________________________________________
Date – 


_______________________________________________________
Child – 


_______________________________________________________

	Stage 3

(Sent to another class, but not phase leader)

	Please tick reason for stage 3

	Repeatedly breaking the golden rules after stage 2

	Repeatedly disobeying instructions

	Repeatedly being unkind/rude

	Repeatedly annoying others

	Repeatedly not being productive

	

	Stage 4

(Sent to phase leader or senior member of staff)
	Stage 5

(Sent to deputy Headteacher or Headteacher)

	Please tick reason for stage 4
	Please tick reason for stage 5

	Repeatedly continuing to break golden rules after stage 3
	Repeatedly continuing to break golden rules after stage 4

	Fighting 
	High levels of aggression

	Bullying 
	Persistent ignoring of instructions

	Racism
	High levels of rudeness

	Stealing
	High levels of swearing

	Damaging property
	Stealing

	Behaving in a dangerous way
	

	Homophobic language
	

	Transphobic language 
	

	Bi-phobic language
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Behaviour Log: Stage 3+

Send this slip with the child/give it to the receiving class teacher, when a child is sent out of the classroom on a stage 3+
Completed by – 
_______________________________________________________
Date – 


_______________________________________________________
Child – 


_______________________________________________________

	Stage 3

(Sent to another class, but not phase leader)

	Please tick reason for stage 3

	Repeatedly breaking the golden rules after stage 2

	Repeatedly disobeying instructions

	Repeatedly being unkind/rude

	Repeatedly annoying others

	Repeatedly not being productive

	

	Stage 4

(Sent to phase leader or senior member of staff)
	Stage 5

(Sent to deputy Headteacher or Headteacher)

	Please tick reason for stage 4
	Please tick reason for stage 5

	Repeatedly continuing to break golden rules after stage 3
	Repeatedly continuing to break golden rules after stage 4

	Fighting 
	High levels of aggression

	Bullying 
	Persistent ignoring of instructions

	Racism
	High levels of rudeness

	Stealing
	High levels of swearing

	Damaging property
	Stealing

	Behaving in a dangerous way
	

	Homophobic language
	

	Transphobic language 
	

	Bi-phobic language
	


Behaviour Log: Intervention
Completed by – 
_______________________________________________________

Date – 

_______________________________________________________

Child – 

_______________________________________________________

	Stage 1

	Please write reason for stage 1

	

	Stage 2

	Please write reason for stage 2

	

	Stage 3

	Please write reason for stage 3

	

	Stage 4
	Stage 5

	Please write reason for stage 4
	Please write reason for stage 5

	
	



Behaviour Log: Intervention
Completed by – 
_______________________________________________________

Date – 

_______________________________________________________

Child – 

_______________________________________________________

	Stage 1

	Please write reason for stage 1

	

	Stage 2

	Please write reason for stage 2

	

	Stage 3

	Please write reason for stage 3

	

	Stage 4
	Stage 5

	Please write reason for stage 4
	Please write reason for stage 5
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Class Teacher Behaviour Log: Stage 3 ONLY (Stage 4 and 5 put onto CPOMS)
Make a record of any children who work their way up to stage 3 or above and keep in your behaviour file.
SLT will ask for copies of this record if they need to speak to parents.
	Date
	Child’s Name
	Brief reason
	Action taken
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Stage 1 and 2 Log

Please complete this log when you notice a pattern in repeated low-level poor behaviour for a particular child. This log will prove useful for senior leaders when speaking to both children and parents. 

Child’s Name:









	Date
	Stage
	Reason
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Behaviour Record Year ____
Mark B if the stage is from a breaktime incident.

Mark L if the stage is from a lunchtime incident.

	Name
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
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	Number of Stage 2s



	Number of Stage 3s



	Number of Stage 4+



	Names of children with more than one Stage 2



	Names of children with more than one Stage 3



	Names of children with more than one Stage 4+




